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PowerPoint & Text

1 Allignment 3UeeY BT § | 4 6 1 3 A
Power Point # Shape Jgoption Both

2 tab 3 BT | Home Insert Home & |30 & |C
PowerPoint # " group H

3 Reset Command 3Ucled & Slides Clipboard |Font Paragraph |A
MS-PowerPoint I& Microsoft Office

4 folder & 37d9Td 31T & qer ITd A
Powerpoint & bullets option

5 group # 3TeEY & Clipboard |Slides Paragraph |Font C
1024 kilobytes Hdeldl

6 1 Megabyte |1 Gigabyte |1 Terabyte |8 Bits A

7 BCC a1 Blank Carbon Copy T Il B
Windows 7 & F5 key Help & fel@

8 STAAT P ©| LR el B

Text and Tooland |Text
Tag Image |Image File |Image File [Interchang
9 TIFF Add File Format |Format Format e File A
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10 Computers TH HT Sl ST B3 | Computers |Computers [Computers [Computers [D
I& MS-Excel &1

11 Extension %I pdf Xlsx .pptx SRR el |B
MS Excel Ig T3y T Word Spreedshee |[Image Presentatio

12 R CE] Bl Processor |t Editor n Marker |B
MS EXCEL & operating system

13 software § . el ITed B
New option Ig g4 Menu

14 # available grar &1 Insert File View Tools B
Chart Sheet 38 UhR & Sheet #

15 BT &l Worksheet [Macrosheet [Graph IR 97 |C

16 31 # ¥ dIFaT domain code A& ?  |.org .com ipg .edu C

17 3 # ¥ diAar search Engine €2 |[WWW Google HTML HTTP B

18 USB @ 312 Universal Serial Bus &1  |@@r areld A
URL 31 Uniform Resource Location

19 | el Il B

20 Speed HIFTR FITH AT & [T UGG A
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remove &< & foIT buttton

21 click Y] set clear left right B
Word & Left, Right, Center, Justify Line

22 Jg P UPR & Fonts Spacing Alignment |Charts C
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3 Group H
23 gl Standard |Drawing Status Paragraph |D
MS-Word # 30 documentH text box [Insert - Insert - Insert - Insert -
24 &Y insert A Tools Object Text Box |Picture C
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